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MyHrrqrraJrbHoro o6pasonaHlIfl - ropoAcKofi orcpyr ropoA Kacunaoe

floloxenue o6 apxlr Be MyH It IIu r aJr bH oro 6roAxeruoro
o6uleo6pa3oBareJlbuoro yqpexAeuur <<CpeAHqr uIKoJIa Nb 1>

MyHrrUHIIaJIbHoro o6pasonaHHfl - ropoAcnofi orcpyr ropoA Kact,tnaos

1. O6urue rIoJIolICeHI{fl

1.1. ApxuB MyHlrur4rturbHoro 6ro4xeruoro o6rqeo6pa:onareJlbHoro yqpexAeHplfl

<Cpe4um rrrKoJra l\b 1) MyHlrrlr4rr€urbHoro o6pa:onatnfl - ropoAcKoft oxpyr ropoA

KacrMoe (aanee - Oy) co3AaH Anf, xpaHetufl AoKyMeHron, o6pasyrcqrxc, B ee

AeqTeIbHocTlI, a TaKxe 3aKoHtIeHHbrx AenonpoLl3BoAcTBoM AOKyMeTITOB

[paKTl4r{ecKoro Ha3HarleHvtfl, krx or6opa I4 yrlera.
1.2. B cnoefi Ae{TenbHocrr{ apxr,rB OY pyxoBoAcrByerca @e4ep€LnbHblM 3aKoHoM

or 29.12.2012 J\b 273-@3 "06 o6pa:onaunu B Poccuficxoft @e4epaquu",

@e4eparrurtu 3aKoHoM or 22.10.2004 J\b 125-@3 "06 apxLIBHoM Aene B

Poccraficxofi @eaeparlkrvr", HopMarr,rBHbIMt4 [paBoBbIMH aKTaMI4 14 MeroAI,IqecKI,IMx

peKoMeHAaryr4flMr @e4epansHoro apxr.IBHoro areHTcrBa (aanee Pocapxran),

HOpMaTr4BHbrMr4 npaBoBbrMr{ aKTaMI4 v MeTOAI4aIeCKI4MI4 peKOMeHAALI]dflMV

cy6rexra P@, ycraBoM H JroK€LrrbHbIMlI HopMarHBHbIMI4 aKTaMI4 OY, Hacrosul4M

TIOJIOXEHIICM.

1.3. Hacro{u1ee rroJroxeHue pazpaioraHo Ha ocHoBannkr flpr,ruepnoro [oJIoxeHI,L

o6 apxrane yqpexAeHr4s,, opraHr{3aurrr4, npeAfipurflTvtfl, yrB. [p]rKa3oM Kouurera no

AenaM apxHBoB upu llpaBr.rreJrbcrse P(D or 18.08.1992 llb 176, yrvepxAae'rcfl

pyKoBoAr4rereu OV.
1.4. O6pasonareJrbHoe yqpexAeHue o6ecne.Iusaer apxl4B ueo6xoAIaMbIM

[oMerrleHraeru, o6opyAoBaHHeM rI KaApaMH.

1.5. Apxrae OY sosrJraBJr{er orBercrBensrrfi 3a apxI,IB, roropufi Ha3Haqaerc.fl

npr4Ka3oM pyKoBoAHTeJu OY z rroArrr4Hrercfl HenocpeAcrBeHHo pyKoBoAl4renro

ov.
1.6. Apxrzn pa6oraer ro IIrIaHy, yrBepxAeHHoMy pyKoBoAI4reJIeM Oy, v

orrrr4TbrBaercq [epeA HI4M s CsOefi pa60re.

2.3aaa\u u Synxurr apxrrBa
2. 1. OcHoBHbIMI4 3aAar{aMI,I apxl4Ba f,Br.slorcf,:

YTBEPx{AAIO
n po$corornoil opraHLlraqra a

I,l.A.Eypxuua
l',1b5 or 24 aerycraZ}l5r

COfNACO

'292 or 01.09.2015r



2.1.1. KounlexroBaHr.re apxnBa 3aKoHqeHHbrMr.r Aeno[pou3BoAcrBoM Oy
AoKyMeHTaMr4, cocraB Koropblx [peAycMorpeH pa3AenoM 3 uac'rorurel'o
loroxeHI4-f,.
2.1.2. Vuer, o6ecue.{eHrae coxpaHHocrkr, co3AaHI4e Hayr{Ho-c[paBor{Horo
afirrapula, uc[oJrb3oBaHHe AoKyMeHToB, xpaHfl ulrlxcf, B apxl4Be.

2.1.3. OcyruecrBJreHrre KoHrponf, :a SopuapoBaHr4eM w oSopvneHI,IeM AeJI B

Aenorpor{seoAcrne OY.
2.2. B coorBercrn.krkr c Bo3JroxeHHbrMr4 Ha Hero 3a4aqal.r,kr apxnB ocyulecrBrqer
cJreAyrorque SyHrqzra :

2.2.1. flpHuraMaer He rro3.qHee, r{eM r{epe3 ABa ro.{a rrocne 3aBepueH[q

Aenolpoz3BoAcTBoM, yr{r4TbrBaeT v xpaHrrr AoKyMeHTbI AonfoBpeMeHHoro
xpaHeHr4q v rro nl4rrHoMy cocraBy, o6pa6oraHHbre B coorBercrBl4tl c

rpe6onau vflMw, ycraHoBneHHbIMH Pocapxranola.

2.2.2. Cocraerser v [peAcraBJlrer He rro3AHee, qeM qepe3 ABa roAa Ilocre
3aBeprxeHuq Aenolpor43BoAcrBoM roAoBbre pa3Aenbl onucefi 4er rlo nHqHoMy

cocraBy Ha paccMorpeHlre oKcneprHofi xonaaccnra (4anee - 3K) OY.
2.2.3. OcyruecrBJrrer yrrer n o6ecnerrr4Baer nonHylo coxpaHHocrb nplrH.srblx Ha

xpaHeHr,re Aen.
2.2.4. Co:4aer, [onoJrHrer r4 coBeprrreHcrByer Hayr{Ho-c[paBo.IHbIfi a[[apar K

xpaHflrur{Mc.rr B apxl4Be AenaM I4 AoKyMeHTaM.

2.2.5. Oprauu:yer ucroJlb3oBaHl4e AoKyMeHroB:
uH$opuupyer pyKoBoAcrno OY o cocraBe r4 coAepxatvu AoKyMeHroB

apxvBa;
BbIAaer B ycraHoBneHHoM nopflAKe Aelra, AoKyMeHTbr r41il4 Koflt4r4

AoKyMeHToB B uentrx clyxe6Horo rr Hayr{Horo HcrloJlb3oBatr4fl,) 4na pa6orur B

rroMerrleHuv apxvBa;
r4crroJrH{er 3anpocbr opraurasaqnfi v rpaxAaH o6 ycraHoBne:r:lra

rpyAoBoro cTaxa v Apyfr4M BorrpocaM colll{€LnbHo-npaBoBofo xapaKrepa, B

ycraHoBneHHoM nopflAKe BbrAaer Korrr4rr AoKyMeHToB H apxuBHble cnpaBKI4;

Be.{eT yrleT rrcnoJlb3oBaH[fl, AoKyMeHToB, xpaHqull4xc{ B apxl4Be.

2.2.6. flpono4r,ru 3Kcrreprr43y rleHHocrr4 AoKyMeHToB, xpaHrrIll4xcfl B apxplBe,

yr{acrByer n pa6ore 3K OY.
2.2.7. Oxasrreaer MeroAuqecKyro noMo[Ib orBercrBeHHbIM 3a AenolpoH3BoACTBo
B cocraBJreHnkr HoMeHKJrarypbr Aen, KoHTpon[pyer [paBl4nbHocru SopMHpoBaHm
ra oSopun eHLrfl AeJr B Aenonpou3BoAcrBe, a raKxe noAroroBKy Aen K nepeAaqe B

apxun OY.
2.2.8. Yuacrnyer B rpoBegletilkt Meponpr4-fluafi no noBbIIueHI4ro KBaJll4$raxaqurz

pa6oruuxon (ornercrBeHHblx 3a apxl4B I,I Aeno[pokt3BoAcrno e OY).

3. Cocrae AoKyMeHToB apxl{Ba
B apxran [ocry[aror:
3.1. 3axoHrreHHbre AeJronpou3BoAcrBoM noKyMeHTbr BpeMeHHoro (cnurue 10 ner)
cpoKa xpaHeHuq, ueo6xo.{r{Mbre B rrpaKTu.recxofi Ae.rrreJrbHocrlr, AoKyMeHTbI IIo
nr4r{HoMy cocraBy, o6pa:onaB[ruecq B pe3ynbrare Aef,Tenruocrpr OY.



3.2. ,.{oxyvreuru [ocroqHHoro xpaHeHr{, (ecnz yqpexAeHI4e-[peAIxecrBeHHI4K

6ulo r4crorrHrlKoM KoMnJreKToBaHrrf, rocyAapcrBeHHoro kutut MyHI4III4naJIbHoro

apxruna) r4 ro rurrHoMy cocraBy yqpex4eurafi-npeAlxecrBeHHrrxoB.
3.3. HayuHo-cnpaBo.rnrtff annapar K AoKyMeHraM apxvBa.
3.4.IIu,tHue $onEu pa6oruuxoe OV.

4. Ilpana u o6ssaHHocru orBercrBeHHoro 3a apxl{B

,{nr nunoJrHeHlrf, Bo3JroxeHHbrx Ha Hero 3aplaq ra SyHxIIVfi oreercrseHHr,tfi sa

apxr4B uMeer rlpaBo u o6ssau:.
4.1. KourponupoBarb BrITIoJIHeHI,Ie ycraHoBneHHblx npaBan

AoKyMeHraMu e OY.
pa6orsl c

4.2. 3auparuraBarb or corpy.qHr4ros OY cBeAeHuf,, ueo6xoAl4Mble 4.nr pa6orsr

apxr4Ba.

4.3.,Il,anarr p€BbscHeHl4fl v peKoMeHAar\vkr rlo BonpocaM, BxoA.f,ull4M B

KOMneTeHrIr4rO apxl4Ba.

5. OrsercrBeHHocrb 3a QyuKIILIoHIrpoBaHIre apxllBa
5.1. OrsercrBeHHocrb 3a HaAnexaqee r4 cBoeBpeMeHHoe BbIrIoJIHeHI4e apxI4BoM

3aAarr kr @yurcqafi, [peAycMorpeHHbrx Hacrof,ull4M IIoJIoxeHrreM, Hecer JII4uo,

oTBeTCTBeHHOe 3a apxrrB.

5.2. OrsercrBeHHbre 3a BeAeHr.re Aenolpora3BoAcrBa, rloAroroBKy 14 npeAcraBJIeHHe

AOKyMeHTOB Ha XpaHeHI'Ie B apXI4B, Ha3Har{arorc, pyKoBo4Iareneu oY.
5.3. KourpoJrb 3a AesrenbHocrbrc apxvBa ocyqecrBJlser pyKoBoAl4renr OY.


